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Automation 

Adams, James M., Jr. — “DPMA’S ‘Future 
Data Processors’ — An Innovation”, 23 
Oct. 


Haga, Enoch J. — “Understanding Auto- 
mation” (a monthly feature), Oct-May. 

Norris, Harold L., et al — “Converting 
Unskilled Workers into Computer Pro- 
gtammers”, 284 Apr. 

Stiles, Esther M.— “Data Processing Teach- 
ing Unit for a Secretarial Practice Class”, 
155 Jan. 

Thompson, Robert J. — “Cybernation and 
the Secretary”, 189 Feb. 

Thorne, Marian H. — “Data Processing 
Systems in the Secretarial Practice Class”, 
12 Oct 

Wood, Merle W., and Espegren, Robert G. 
— “High School Computer Programmer 
Curriculum”, 104 Dec. 


Bookkeeping and Accounting 

Charvonia, Ronald — “What Accounting 
Image are You Creating?”, 67 Nov. 

Griffith, Bob. B. — “Bookkeeping Builds 
Basic Economic Concepts”, 233 Mar. 

Markell, William — “Programmed Instruc- 
tion in Accounting”, 321 May. 

Miller, Morris — “Improving Teaching Ef- 
fectiveness in Bookkeeping”, 280 Apr. 
Satlow, I. David — “Current Thought on 

Teaching Bookkeeping”, 14 Oct. 
Tonne, Herbert A. — “Static Bookkeep- 
ing”, 270 Apr. 


Curriculum 

Eyster, Elvin S. — “The Case for Secretar- 
ial Education in Colleges”, 48 Nov. 

Ostness, Carol — “The Junior College and 
Future Office Workers”, 57 Nov. 

Vaughn, Ronald L. — “Is Business Educa- 
tion on Its Way Out?”, 130 Dec. 

Wood, Merle W., and Espegren, Robert G. 
— “High School Computer Programmer 
Curriculum”, 104 Dec. 


Data Processing (See Automation) 


Distributive Education 

Hailes, William and Bernard, Edwin — 
“Distributive Education — Extra Assign- 
ment”, 237 Mar. 

Hartzler, F. E. — “The Three Stages of 
Distributive Education”, 289 Apr. 


Economics 

Tonne, Herbert A. — “How Radical are 
Our Students?”, 228 Mar. 

Weidenbaum, Murray L. — “Long-Range 
Planning in Business”, 199 Feb. _ 


General Business 
Crawley, Kermit — “Introduction to Busi- 
ness — A La Carte”, 113 Dec. 

Greco, Monica Z. — “Put Some Fun in the 
Teaching of General Business”, 21 Oct. 
Meyer, Robert H. — “The Local Commun- 
ity — A General Business Laboratory”, 

333 May. 

Nadler, Charies D. — “Arithmetic —— 
— Automobile Operation”, 108 Dec 

Schutte, Eileen, and Magnesen, Vonuon A. 
— “See the Bank”, 277 Apr. 


Improvement 

Ahlering, Inez — “An Acquaintance with 
Business Education”, 106 Dec. 

Ahlering, Inez — “I Love to Teach”, 117 
Dec. 

Blackledge, Walter L., and Blackledge, 

Ethel H. — “Today — 25 Million Office 

Jobs; Tomorrow — 7 Million More!”, 

96 Dec. 
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Erickson, L. W. — “California Business 
Teacher Education and the New Cre- 
dential Law”, 136 Jan. 

Erickson, L. W. — “California Credential 
Program Statement”, 153 Jan. 

Everard, Kenneth — “Professional Dis- 
agreement is Wholesome!”, 6 Oct. 

Lomax, Paul S. — “Business Education and 
the Dropout Problem”, 224 Mar. 

Miller, Jay W. — “The Independent Busi- 
ness School and Community Leader- 
ship”, 147 Jan. 

Tonne, Herbert A. — “Conant on Teacher 
Education”, 94 Dec. 

Tonne, Herbert A. — “Current Thinking 
About the Future of Business Educa- 
tion”, 140 Jan. 

Wood, Merle W. — 
268 Apr. 


Method 

Bredt, Jan — “Do Students Follow Your 
Directions?”, 325 May. 

Butcher, Stephen -— “Methods for College 
and University Professors?”, 239 Mar. 
Dale, Edgar — “Reading Magazines”, 115 

Dec. 

Greer, Thomas V. and Stafford, James E. 
— “Application of the Case Method to 
Business Education”, 241 Mar. 

Kane, Eleanor — “Clerical Practice and the 
Potential Dropout”, 191 Feb. 

Liles, Parker — ‘Concomitant Learnings 
in Business Education”, 54 Nov. 

McKelvey, David N. — “Adults Appreciate 
Attention”, 138 Jan. 

Pfeffer, Sigmund — “Teaching and Test- 
ing”, 262 Mar. 

Veranth, Dorothy — “Are You an Effec- 
tive Methods Teacher?”, 59 Nov. 

Wagoner, George A. — “Improving Effici- 
ency of Teaching Business Subjects — 
Specifically Shorthand”, 330 May. 


Miscellaneous 

Ruff, Raymond T. — “Guides for the Use 
of Guest Lecturers”, 218 Feb. 

Satlow, I. David — “Investment Clubs are 
Here to Stay”, 201 Feb. 

Sherman, Marsdon A. — “Business Eduga- 
tion in Iran”, 86 Nov. A 


Office Practice 

Carr, Gene — “The Boss-Secretary Re- 
lationship”, 291 Apr. 

Casad, Kathleen H. — “Design for a Busi- 
ness Machines Class”, 98 Dec. 

Hall, Mary E. — “Standards for Office 
Workers”, 287 Apr. 

Levenson, Mildred Pallas — “Taking Dic- 
tation and Composing at the Type- 
writer”, 235 Mar. 

Painter, Richard P. — “BTBF — Business 
Teachers Best Friend . . . State Employ- 
ment Service”, 42 Oct. 

Randall, Clarence — “When You Fire 
Him”, 197 Feb. 

Stiles, Esther M. — “Data Processing 
Teaching Unit for a Secretarial Practice 
Class”, 155 Jan. 


“The Six Lean Years”, 


Research 

Satlow, I. David — “Research for Class- 
room Teachers” 
Oct-May. 

Tonne, Herbert A. — “What We Think is 
Our Best Research”, 184 Feb. 


(a monthly feature), 


Stenography and Transcription 


Banerdt, Jack — “Planning for Multiple 
Outlets”, 187 Feb. 

Buergler, Sister Mona Marie, C.S.J. — 
“Speaking of Shorthand Labs”, 273 Apr. 

Cash, Evelyn — * ‘Twas the Day Before 
Christmas Holidays”, 65 Nov. 

Lesser, Irvin H. — “Helping Weak Stu- 
dents in Second Semester Shorthand”, 
111: Dec 

Levenson, Mildred Pallas — ‘“Office-Style 
Dictation in School-Style Classes”, 323 
May. 

Perkins, Edward A., Jr., and Wiper, Robert 
E. — “Selecting the ‘Best’ Stenographer”, 
149 Jan. 

Roberts, Ruth L. — “Phonics as an Aid to 
Spelling and Word Division”, 25 Oct. 
Underwood, June — “An Accelerated Pro- 
gram for Beginning. Shorthand Stu- 

dents”, 319 May 

Wiggs, P. June — “An Analysis of High 
Frequency Words in Gregg Shorthand, 
Diamond Jubilee Series”, 69 Nov. 


Student Teaching 


Gibbons, Helen E. — “So You’re Going to 
be a Student Teacher”, 143 Jan. 

Gibbons, Helen E. — “So You’re Going to 
Have a Student Teacher”, 63 Nov. 


Typewriting 

Del Turco, Lorraine — “Teach Stencil and 
Spirit Masters in Advanced Typing”, 145 
Jan. 

Featheringham, Richard D. — “A Success- 
ful Approach to Keyboard Mastery”, 
316 May 

Hammer, George J. and Natale, Gloria M. 
— “Initial Learning of a Motor Skill 
Without Motor Involvement”, 282 Apr. 

Harvey, Gene — “Don’t Confuse Rut With 
Routine”, 195 Feb. 

Hodel, Wilverda — “Teaching Typing 
‘Know-How’ ”, 17 

Kennedy, Mary C. — “Organizing a Large- 
Group Instruction Typewriting Class”, 
101 Dec. 

Krevolin, Nathan — “Typing Zip Codes”, 
306 Apr. 

Painter, Richard P. — “Arrangement of 
Desks and Wiring for Electric Type- 
writers”, 244 Mar. 

Park, James W. — “Research: An Ad- 
vanced Typing Project”, 246 Mar. 

Patchen, E. A. — “Five Ways to Build 
Typing Skill”, 275 Apr. 


Vocational Education 


Bernard, Edwin J. — “Teach Retail Selling 
Through Role-Playing”, 61 Nov. 

Eyster, Elvin S. — “Preparing the Lower 
One-Third in General Scholastic Ability 
for Business Employment”, 180 Feb. 

Kurtz, Margaret A. — “Who Should Train 
Technical Secretaries — Industry or Edu- 
cators?”, 230 Mar. 

Lomax, Paul S. — “A Call for Leadership”, 
92 Dec. 

Norris, Harold L., et al — “Converting 
Unskilled Workers into Computer Pro- 
grammers”, 284 Apr. 

Thorne, Marian H. — “Maximum Benefits 
from the Cooperative Work Experience 
Program”, 327 May. 

Tonne, Herbert A. — “The Dilemma of 
Job Training”, 314 May. 

Tonne, Herbert A. — “The Prospect of 
Federal Aid”, 8 Oct. 

Tonne, Herbert A. — “School is Not for 
All”, 52 Nov. 
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